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Career and Technical Career and Technical 
Education Education 

Course and Program Course and Program 
EnrollmentEnrollment

FY2006 FY2006 –– 20072007
By Jet WilsonBy Jet Wilson

The Purpose of Course The Purpose of Course 
Enrollment ReportingEnrollment Reporting

4040thth and 100and 100thth Day Course Day Course 
Enrollment is used to Enrollment is used to 
determine determine State and State and 
Block Grant Priority Block Grant Priority 

fundingfunding
forfor 1111thth and 12and 12thth gradersgraders
forfor APPROVEDAPPROVED coursescourses

Funding ReminderFunding Reminder

•• REMEMBERREMEMBER
ONLY 11ONLY 11THTH AND 12AND 12THTH

GRADERS ENROLLED GRADERS ENROLLED 
IN  APPROVED LEVEL III IN  APPROVED LEVEL III 
COURSES GENERATE COURSES GENERATE 
FUNDINGFUNDING ––

Keep this in mind when Keep this in mind when 
students are registering students are registering 
for coursesfor courses
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Funding ReminderFunding Reminder
A course must have A course must have --
•• a certified teachera certified teacher
•• sufficient size and scopesufficient size and scope
•• a Notification of Intent (NOI) fileda Notification of Intent (NOI) filed
•• Program EnrollmentProgram Enrollment
•• the required Concentrator and    the required Concentrator and    

Placement reports Placement reports 
to generate funding for 11to generate funding for 11thth and and 

1212thth gradersgraders

Enrollment Reporting ToolsEnrollment Reporting Tools
The HandbookThe Handbook --

““Secondary CTE Secondary CTE 
Resource Handbook Resource Handbook --
April 2005April 2005”” is the is the Primary Primary 
Resource DocumentResource Document
needed to complete needed to complete ALLALL
Enrollment  reporting!   Enrollment  reporting!   
The Handbook is always The Handbook is always 
available online:available online:

http://www.ade.az.gov/cte/careerpathways/Handbook.asphttp://www.ade.az.gov/cte/careerpathways/Handbook.asp

add to favoritesadd to favorites

Enrollment Reporting ToolsEnrollment Reporting Tools

The HandbookThe Handbook --
““Secondary CTE Secondary CTE 
Resource Resource 
Handbook Handbook -- April April 
20052005””-- UPDATESUPDATES
areare available online:available online:

http://http://www.ade.az.gov/cte/careerpathways/Handbook.aspwww.ade.az.gov/cte/careerpathways/Handbook.asp
add to favoritesadd to favorites
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Enrollment Reporting ToolsEnrollment Reporting Tools
Program Profile TableProgram Profile Table -- online reportonline report
listinglisting Active (with NOI Approval)Active (with NOI Approval)
and Nonand Non--Active Programs Active Programs 
LoginLogin
Click on Click on AdministrativeAdministrative
then on  then on  Program ProfileProgram Profile
Choose your Choose your school nameschool name or or 
CTDS numberCTDS number

http://www.ade.az.gov/PerfMeasures/splash.asphttp://www.ade.az.gov/PerfMeasures/splash.asp
add to favoritesadd to favorites

Program Profile Table Program Profile Table –– ToolTool

Enrollment Reporting ToolsEnrollment Reporting Tools
CIP codes and Current CIP codes and Current 
Program ListsProgram Lists are are 
published in published in ““The The 
Handbook Handbook -- Secondary Secondary 
Career and Technical Career and Technical 
Education Resource Education Resource 
Handbook Handbook -- April 2005April 2005”” or or 
online at the following online at the following 
address:address:

http://www.ade.az.gov/cte/careerpathways/Handbook.asphttp://www.ade.az.gov/cte/careerpathways/Handbook.asp

add to favoritesadd to favorites
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CIP codes and Current Program Lists CIP codes and Current Program Lists -- ToolTool

Construction Technologies                          (sample)46.040011

Financial Services 52.080010

Automotive Technologies 47.06009

Design and Merchandising 52.19008

Information Technology 15.12007

Drafting and Design Technology 15.13006

Allied Health Services 51.08005

Fire Science 43.02004

Law, Public Safety and Security 43.01003

Business Management and Administrative Services 52.02002

Nursing Services 51.16001

200X CTE Program ListCIPRank

Enrollment Reporting ToolsEnrollment Reporting Tools
Career and Technical EducationCareer and Technical Education

20062006--2007 Calendar for2007 Calendar for
Course and ProgramCourse and Program
EnrollmentEnrollment --
ALLALL your your submission and submission and 
verification due datesverification due dates are are 
noted on this calendarnoted on this calendar
located at:located at:
http://www.ade.az.gov/cte/API/CTECalendarFY2007.pdfhttp://www.ade.az.gov/cte/API/CTECalendarFY2007.pdf

add to favoritesadd to favorites

Career and Technical Education 2006Career and Technical Education 2006--2007 2007 
Calendar forCalendar for

Course and Program Enrollment Course and Program Enrollment -- ToolTool

• August, 2006
• 8-18-06 FY2006 Preliminary Funding Reports for FY2007 Funding to be mailed 

to LEAs
• September, 2006
• 9-1-06 Response to FY2006 Preliminary Funding Report for FY2007 funding, 

due to CTE from LEAs
• 9-22-06 FY2006 Final Funding Report for FY2007 Funding to be mailed to LEAs
• October, 2006
• 10-27-06 FY2007 40th Day Course Enrollment Report letter mailed to LEAs
• November, 2006
• 11-17-06 FY2007 Electronic Submission of 40th Day Course Enrollment 

Reports due to CTE from LEAs
• December, 2006
• 12-8-06 FY2007 40th Day Course Enrollment Verification Reports to be mailed 

to LEAs
• (continued on calendar)
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Enrollment Reporting ToolsEnrollment Reporting Tools
““CTE Online Technical CTE Online Technical 
Assistance Basic Grant Assistance Basic Grant 
&  Data Reporting &  Data Reporting 
Workshop Workshop -- July 2006July 2006””

is another handbook tool is another handbook tool 
for all data reportingfor all data reporting

http://http://www.ade.az.gov/cte/APIwww.ade.az.gov/cte/API
add to favoritesadd to favorites

and is located under           and is located under           
““USER MANUALSUSER MANUALS”” at:at:

Enrollment Reporting ToolsEnrollment Reporting Tools
New! Online Course New! Online Course 
Enrollment and VerificationEnrollment and Verification
and and Program Enrollment Program Enrollment 
Instructions Instructions –– 200X200X
are located under           are located under           

““USER MANUALSUSER MANUALS”” --
choose a PDF or Word choose a PDF or Word 
doc to print doc to print -- at:  at:  
http://www.ade.az.gov/cte/APIhttp://www.ade.az.gov/cte/API

add to favoritesadd to favorites

ADE WEBSITE ADE WEBSITE -- Reporting ToolsReporting Tools
Reporting Reporting --
•• www.ade.az.govwww.ade.az.gov
•• ProgramsPrograms
•• Career and TechnicalCareer and Technical
•• Development and Development and 

Innovations GroupInnovations Group
•• New CTE Placement New CTE Placement 

Survey Reports and Survey Reports and 
Concentrator Reports Concentrator Reports 
SystemSystem

•• LoginLogin

Handbook and Updates Handbook and Updates --
••www.ade.az.govwww.ade.az.gov
••ProgramsPrograms
••Career and TechnicalCareer and Technical
••Career PathwaysCareer Pathways

The Handbook, revised 
April 2005 - PDF, 9/16/05

The Handbook, revised 
April 2005 - Word, 9/16/05

Handbook Updates, 
9/16/05
••PrintPrint
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Enrollment ReportingEnrollment Reporting
Course Enrollment ReportsCourse Enrollment Reports

4040thth Day Course Enrollment Day Course Enrollment 
Reports Reports -- for Term 1for Term 1
(original and verification(original and verification--
VOCI 11VOCI 11--1 and 1 and VOCI 11VOCI 11--2, if any 2, if any 
errorserrors))
100100thth Day Course Enrollment Day Course Enrollment 
Reports Reports -- for Term 2for Term 2
(original and verification(original and verification--VOCI 11VOCI 11--1 1 
and and VOCI 11VOCI 11--2, if any errors2, if any errors))
4040thth Day and 100Day and 100thth Day Course Day Course 
Enrollment Master Print  ReportEnrollment Master Print  Report
(VOCI(VOCI--21)21)

other Labeled Reportsother Labeled Reports--

Labeled   ReportsLabeled   Reports
4040thth and 100and 100thth Day Course Enrollment Day Course Enrollment --

FY200X 100FY200X 100thth Day Alignment ReportDay Alignment Report
Improper Teacher Certification  Improper Teacher Certification  
(VOCI(VOCI--17)17)
4040thth and 100and 100thth Day Course Enrollment Day Course Enrollment 
Master Print Report (VOCI 21)Master Print Report (VOCI 21)

FY200X 100FY200X 100thth Day Alignment Day Alignment 
ReportReport

CTD      123456 SAMPLE UNION HIGH SCH DIST
CTDS   123456001 SAMPLE HIGH SCHOOL
Program   Program Title                NOI             Coheren CE       CE Non- Coop        Coop- Reports

Sequenc 40th 100th CoopL3        Lvl 3         Only      NOI-BG-

520400        Admin Info Services07/01/2000         4                    5 5             8                  2                   Aligned
010300        Ag Bus Mg 07/01/2000         8                   10 10 18                2                          Aligned
510800        Allied Health Servic 04/01/2003         2                     4 4              8                 0                   Aligned
151200        Business I T             04/01/2003        3      3 3              6                 0                   Aligned      7
460400       Construction 07/01/2000   Not in BG Not Aligned
120500       Culinary Arts 07/01/2000         3                     1 1              0                 2           Error   Not Aligned
151300        Drafting/Design 07/01/2000         3                     3 3              6                 0                   Aligned
131200        Early Childhood Prof07/01/2000         3          4          4               6                 2       Aligned    0
131500        Education 04/01/2004         1                     1 1              2                 0                   Aligned
480700        Woodworking Not Active           2                     1           1        2 Not Aligned             
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Improper Teacher CertificationImproper Teacher Certification
VOCIVOCI--1717

• COUNTY:                                   ARIZONA DEPARTMENT OF EDUCATION                                                      VOCI 17
• TYPE:                                          CAREER AND TECHNICAL EDUCATION                             REPORT DATE:  03/11/XX
• DISTRICT:                                                       REPORT PAGE:         1
• SCHOOL:                                          IMPROPER TEACHER CERTIFICATION                            SCHOOL PAGE:       1
• SECONDARY 100TH DAY – 200X-200X                                                 
• P T    
• TEACHER                                        E R  CRSE        
• NUMBER      TEACHER NAME       R M  CODE    CRSE CODE TITLE     CERTIFICATION                   ENDORSEMENT            APPROVAL 
• ------------------------------------------------------------------------------------------------------------------------------------
• ********* CLOW                            PE 4 2 99040010 Business Mgmt Tech      SEC                  LEN                      
• ********* CLOW                            PE 7 2 99040010 Business Mgmt Tech      SEC                  LEN                      
•
• *** TEACHER LACKS REQUIREMENTS ***  CRSE CODE REQUIREMENTS-BVT OR SVT OR PVT OR AVT                        AND VDE OR VME OR VOE    
• OR BUS OR VBS        
• PVB OR SVB OR PVM OR SVM                                             
• PVBM OR SVBM                                                         
• PCTBM OR SCTBM                                                       
•

• ********* BELL WR 5 1 48050075 Prec Metal Work DCE     SSC    SVT              ITT  ITT Teacher Has
•
• *** TEACHER LACKS REQUIREMENTS ***  CRSE CODE REQUIREMENTS-BVT OR SVT OR PVT         AND CEN               AND VAG OR VBS OR VDE    
• OR VFC OR VHE OR VHO 
• OR VME OR VOE OR VRO 
• OR VIT OR VTI OR VTT 
• OR AGR OR BUS OR ITT 
• OR HEC

• SVI OR SVA OR SVB OR PVF  AND CEN PVH OR PVM OR PVI OR PVA  AND CEN Teacher Needs
• PVB OR SVF OR SVH OR SVM  AND CEN                               
• PVBM OR SVBM OR PCTA      AND CEN                                    
• SCTA OR PCTF OR SCTF      AND CEN                                    
• PCTI OR SCTI OR PCTHC     AND CEN                                    
• SCTHC OR PCTBM OR SCTBM   AND CEN

VOCI 21VOCI 21
(NEW! April VOCI 21 Verification Report)(NEW! April VOCI 21 Verification Report)

• REPORT NAME:  VOCI 21-1                           ARIZONA DEPARTMENT OF EDUCATION     PAGE     1 
• REPORT DATE:  04/22/07                                 CAREER AND TECHNICAL EDUCATION                                           
• COURSE ENROLLMENT 40TH & 100TH DAY MASTER PRINT        
• SCHOOL YEAR 2006-2007                                                         
• CTDS:                                                           
• COUNTY:   APACHE                                                NUMBER OF    
• DISTRICT:                                                       STUDENTS     
• SCHOOL:                                                         TAKING CTE                   
• SPECIAL NEEDS                                            COURSES IN.                                    
• TECH          ECON ACAD     ANOTHER SCH
• COURSE NO:   TM:PER: WKS:PREP:  CERT NO :      CERT :           DIS     DIS
• COURSE CODE TITLE: MIN:ROOM: TEACHER'S NAME : HNDCP: LEP : ADV : ADV :  SP :  M  :  F  :  09 :  10 :  11 :  12 :   TOTAL:       CNT:   CTDS  
• ===============================================================================================================================
• 10.0300.51:        1:    4 :     18 :    Y          :600541301: Y       :               :    1 :      4  :            :     2:  16 :      :    1 :      8:     9:         18:               :            
• Commercial Art II          :0250   :0ART   :SMITH     :         :              :        :          :            :     :       :      :       :       :        :             :       :         
• ================================================================================================================================
• ===============================================================================================================================
• 10.0300.51:        2:    3 :     18 :    Y          :600541301: Y       :               :    1 :      4  :            :     2:  10 :      :       :     7:      5:         12:              :            
• Commercial Art II          :0250   :0ART   :SMITH     :         :              :        :          :            :     :       :      :       :       :        :             :       :         
• ================================================================================================================================

•
•
• ================================================================================================================================
• 10.0300.70:       1:      5 :    18 :     Y  :    527950102:    N           :     :     :     :                           1:     9:       :      :       :  10:             10:          :         
• Graphic Comm DCE      :1100    :0007:     ROGERS          :     :     :    :     :     :     :     :     :     :     :     :      :    :  
• ================================================================================================================================

Term 1 is 40th Day Enrollment
Term 2 is 100th Day Enrollment

VOCI 11VOCI 11--2 Error Messages2 Error Messages
• *RECORDS NOT ADDED TO THE CTE ENROLLMENT FILE*

*YOU MUST CORRECT ALL ERRORS ON THE VOCI 11-2*
STUDENTS
TAKING CTE.

• COURSES IN    
• SPECIAL NEEDS                                           ANOTHER SCH.  
• MIN      NO     ECON ACAD          ENROLLMENT COUNTS    AND SCH. NO.  
TRAN COURSE CODE                       PER     OF               TECH CERTIFICATE NO.                       DIS   DIS
CODE COURSE TITLE   TERM PER WEEK WKS ROOM PREP TEACHER'S NAME HNDCP LEP ADV ADV SP   M    F   09  10  11  12   TOTAL COUNT  CTDS 

------------------------------------------------------------------------------------------------------------------------------------
•
A   48.0200.10         2        3    0285 18  H105  N   *********        006 000 000 002 000 0024 0012 001 009 015 011 0036 0000 000000000 

*******************                         OLSON    JL                                             
• **** THE COURSE CODE IS MISSING OR INVALID
•
A   13.1200.71         2        7    0900 18  E15   Y   *********        000 000 000 000 000 0000 0007 000 000 000 007 0007 0000 000000000 

Early Childhood Edu ****                             RUSSO    MA              
• **** MINUTES LESS THAN 1100 FOR COOPERATIVE EDUCATION
A   12.0503.12         2        7    0285 18  A184  N   *********        004 000 000 000 000 0009 0009 000 000 013 005 0018 0000 000000000 
• *******************                                      GAUL       ME                                                     
• **** THE COURSE CODE IS MISSING OR INVALID
•
A   01.0300.11         2         6    0225 18  C209  Y   *********        000 000 000 000 000 0010 0016 000 010 016 000 0026 0000 000000000 

Agriscience I                                                      METZGER SL                                                             
• **** THE RECORD ALREADY EXISTS IN THE ENROLLMENT FILE
•
A   99.0400.10         2          2    0266 18  A169  Y   *********        000 000 000 000 000 0002 0002 000 000 003 001 0004 0000 000000000 

Business Mgmt Tech                                         PIERSON    PS                                                   
• **** DUPLICATE TRANSACTION
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Course Enrollment SubmissionCourse Enrollment Submission
All enrollment submissions All enrollment submissions 

and corrections and corrections MUSTMUST be be 
submitted electronically by submitted electronically by 
one of the following one of the following 
methods:methods:

CTE Online system*CTE Online system*
oror

Email attachment or Disk/Email attachment or Disk/
CD (text format)**CD (text format)**

**http://http://www.ade.az.gov/PerfMeasures/splash.aspwww.ade.az.gov/PerfMeasures/splash.asp
**http://**http://www.ade.az.gov/misinternet//filelayout/vocicour.aspwww.ade.az.gov/misinternet//filelayout/vocicour.asp
**http://**http://www.ade.az.gov/misinternet/filelayout/vociarticulated.aspwww.ade.az.gov/misinternet/filelayout/vociarticulated.asp

add to favoritesadd to favorites

CTE ONLINE SYSTEMCTE ONLINE SYSTEM
The Online system         The Online system         
retains your dataretains your data

4040thth Day Course Enrollment Day Course Enrollment 
will will ““COPYCOPY”” over to 100over to 100thth Day Day 
Course Enrollment Course Enrollment without without 
countscounts

You will need to make any You will need to make any 
necessary changes (necessary changes (deletedelete
any 40any 40thth day data you are not day data you are not 
submitting for 100submitting for 100thth day) add day) add 
or modify data you are or modify data you are 
submitting for 100submitting for 100thth DayDay

Enrollment ReportingEnrollment Reporting

You must use theYou must use the ACTUAL TEACHER SSN ACTUAL TEACHER SSN 
OROR
9 ZEROS 9 ZEROS ANDAND
CERTIFICATE / LICENSE       CERTIFICATE / LICENSE       
NUMBER NUMBER ANDAND FIRST & LAST NAMEFIRST & LAST NAME forfor
ALL ALL postsecondary teacherspostsecondary teachers -- THEY THEY 
WILL BE  VERIFIEDWILL BE  VERIFIED add to favorites for text files add to favorites for text files 

Teacher Certification / Articulated Teacher Certification / Articulated 
CourseCourse

http://http://www.ade.az.gov/misinternet/filelayout/vociarticulated.aspwww.ade.az.gov/misinternet/filelayout/vociarticulated.asp



7-9

Enrollment ReportingEnrollment Reporting
New Delivery             
System

Districts will have the option 
for each Program in FY2007 
to choose which standards 
will be reported

• Levels - I,  II or III OR
• New Delivery System –

Career Preparation

Enrollment ReportingEnrollment Reporting

Foundations and  
Fundamentals –
Career Prep

All .10 Course Numbers and 
.12 and .14 Course Numbers 
for Agricultural Bus Mgmt

Enrollment ReportingEnrollment Reporting

Options - Career                     
Prep

All .20 thru .60 Course Numbers 
and .90 Course Numbers for 
Agribusiness Systems and 
Graphic Communications
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Enrollment ReportingEnrollment Reporting

Internship –
Career Prep

All Course Numbers 
ending in .75

New - CTE Internship (Beginning 
FY 06-07)
lcoated at:
http://www.ade.az.gov/cte/info/

Enrollment ReportingEnrollment Reporting
New Delivery             
System

Districts will not be able to 
utilize some of the 
Course Code 8th digits for 
Foundations or 
Fundamentals of a 
Program - .10 Courses

refer to your “Handbook”
http://http://www.ade.az.gov/cte/careerpathways/Handbook.aspwww.ade.az.gov/cte/careerpathways/Handbook.asp

add to favoritesadd to favorites

Enrollment ReportingEnrollment Reporting
For the Data Reporting Workshop (for training purposes) 

you will need to type in the following address:
http://training.ade.az.gov/perfmeasures
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Enrollment ReportingEnrollment Reporting

CTE Online System*CTE Online System*
Click on Click on LoginLogin
Enter your Enter your UserID UserID 
and Passwordand Password
Click Click LoginLogin againagain

* http://* http://www.ade.az.gov/PerfMeasures/splash.aspwww.ade.az.gov/PerfMeasures/splash.asp

add to favoritesadd to favorites

Enrollment ReportingEnrollment Reporting

CTE Online SystemCTE Online System
Click on Click on 
EnrollmentEnrollment

Select one Select one --
CourseCourse--4040th Dayth Day

CourseCourse--100100th Dayth Day

ProgramProgram

Enrollment ReportingEnrollment Reporting

CTE Online SystemCTE Online System
Select your Select your 
SchoolSchool
or or CTDS NumberCTDS Number

Click onClick on GOGO
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Enrollment ReportingEnrollment Reporting

CTE Online SystemCTE Online System

Click onClick on 2007 2007 
EnrollmentsEnrollments

Enrollment ReportingEnrollment Reporting
CTE Online SystemCTE Online System

Click on the blinkingClick on the blinking
+ Add New Record+ Add New Record

4040thth and 100and 100thth Day Course Day Course 
EnrollmentEnrollment
You will need to add, You will need to add, 
modify any 40modify any 40thth day  day  
““copiedcopied”” records records you you 
are submitting for 100are submitting for 100thth

day and day and deletedelete any any 
records you are not records you are not 
submittingsubmitting

Enrollment ReportingEnrollment Reporting
CTE Online SystemCTE Online System

Choose a Choose a Course Course 
DescriptionDescription or or 
preferably a  preferably a  Course Course 
Number Number ––

Use Level III course Use Level III course 
numbers for Career numbers for Career 
PrepPrep

Click on Click on SubmitSubmit
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Enrollment ReportingEnrollment Reporting
CTE Online SystemCTE Online System
Begin entering data: Begin entering data: 
•• Enrollment Enrollment InformationInformation
•• Enrollment count by Enrollment count by 

GradeGrade
•• Enrollment count by Enrollment count by 

GenderGender
•• Enrollment count for Enrollment count for 

Special PopulationsSpecial Populations--
(see BG(see BG-- if IVEP is if IVEP is 
needed)needed)

•• Articulated Enrollment* Articulated Enrollment* 
CountCount

*http://*http://www.ade.az.gov/misinternet/filelayout/vociarticulated.aspwww.ade.az.gov/misinternet/filelayout/vociarticulated.asp

add to favorites for text filesadd to favorites for text files

Enrollment ReportingEnrollment Reporting
CTE Online SystemCTE Online System

Articulated EnrollmentArticulated Enrollment
without an SSNwithout an SSN ––

Enter 9 Zeros Enter 9 Zeros ANDAND
Enter certificate Enter certificate OROR
license number license number ANDAND
first first andand last name of last name of 
teacher teacher –– this screen this screen 
will pop up after your will pop up after your 
attending count and attending count and 
attending CTDS have attending CTDS have 
been entered been entered 

Enrollment ReportingEnrollment Reporting
CTE Online SystemCTE Online System

Click onClick on SubmitSubmit
If there are If there are ANYANY errors,errors,

the system will give the system will give 
you an error message you an error message 
-- correct your errors correct your errors 
and and 
Click on Click on SubmitSubmit, , 

againagain
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Enrollment ReportingEnrollment Reporting

CTE Online SystemCTE Online System
Click onClick on FinishFinish

Enrollment ReportingEnrollment Reporting
CTE Online SystemCTE Online System
You will be able to You will be able to 
View, ModifyView, Modify or or DeleteDelete
most  recordsmost  records

You cannot You cannot 
ModifyModify a a 

COURSE NUMBERCOURSE NUMBER
you need to you need to DeleteDelete and and 

AddAdd the new recordthe new record

Click here to get a detailed reportClick here to get a detailed report--(if available)(if available)

Enrollment ReportingEnrollment Reporting
CTE Online SystemCTE Online System
DELETING RECORDSDELETING RECORDS
with the new system with the new system --

ONCE YOU DELETE A ONCE YOU DELETE A 
RECORD, ITRECORD, IT’’S GONE !S GONE !

If you If you DELETEDELETE a record, by a record, by 
mistake, you will need to mistake, you will need to 
ADD ADD the record, againthe record, again
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Enrollment ReportingEnrollment Reporting
When data has beenWhen data has been

submitted using the CTE submitted using the CTE 
Online system, you Online system, you MUSTMUST
send an email notification, send an email notification, 
stating the data submitted is stating the data submitted is 
complete and ready to be complete and ready to be 
processed processed and and include your include your 
school/dist name,school/dist name, to the to the 
following email address:following email address:

STWDataCollection@ade.az.govSTWDataCollection@ade.az.gov

Enrollment ReportingEnrollment Reporting
CTE cannot process your CTE cannot process your 
online data submissions online data submissions 
until email notification is until email notification is 
receivedreceived

Do not make correctionsDo not make corrections
to data submitted, to data submitted, until you until you 
receive your verification receive your verification 
reports from CTEreports from CTE

Enrollment ReportingEnrollment Reporting
Email attachment, 

CD or Disk 
(text file)

Submission
The formats are located 

at the following 
addresses:

http://www.ade.az.gov/misinternet/filelayout/vocicour.asphttp://www.ade.az.gov/misinternet/filelayout/vocicour.asp
add to favorites for  text filesadd to favorites for  text files

http://http://www.ade.az.gov/misinternet/filelayout/vociarticulated.aspwww.ade.az.gov/misinternet/filelayout/vociarticulated.asp
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Text File Format Text File Format –– Course Course EnrollmentEnrollment
(non(non--articulated)articulated)

Text File Format Text File Format –– Course Enrollment Course Enrollment 
(articulated)(articulated)

VERIFICATION!VERIFICATION!
40TH DAY – due November 17, 2006
100TH DAY – due March 9, 2007 
PROGRAM ENROLLMENT

YOU MUST VERIFY, SUBMIT CORRECTIONS
ELECTRONICALLY (IF NEEDED) AND SIGN EACH SCHOOL’S 

REPORT SIGNATURE PAGE/S AND MAIL THEM TO CTE:
ARIZONA DEPARTMENT OF EDUCATION

1535 W JEFFERSON ST BIN #36
PHOENIX AZ 85007

YOU MAY FAX A COPY IN ORDER TO MEET A SUBMISSION 
DEADLINE… YOU STILL NEED TO MAIL YOUR 
ORIGINAL SIGNATURE PAGE/S FAX 602-542-5832
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Signature PageSignature Page
(VOCI 11(VOCI 11--1 and VOCI 111 and VOCI 11--2)2)

• REPORT NAME: VOCI 11-1                            ARIZONA DEPARTMENT OF EDUCATION    REPORT DATE: 12/15/04 
• 40TH DAY CAREER AND TECHNICAL ENROLLMENT VERIFICATION REPORT                      PAGE      1  
• SCHOOL YEAR 2004-2005                                                       
• CTD: SCH:
• COUNTY:   MARICOPA                                              
• DISTRICT: *RECORDS ADDED TO THE CTE ENROLLMENT FILE*                      
• SCHOOL:   -----------------------------------------------
• THE FOLLOWING INFORMATION REFLECTS THE ENROLLMENT DATA SUBMITTED BY YOUR DISTRICT.                                            
• PLEASE REVIEW IT FOR CORRECTNESS.                             
• PLEASE MAKE ANY CHANGES IF REQUIRED. AS A REMINDER, ALL CORRECTIONS NEED TO BE MADE IN THE FORMAT THAT WAS                    
• USED FOR ORIGINAL SUBMISSION. THE SIGNED SIGNATURE PAGE MUST BE RETURNED TO:                                                  
•
• ARIZONA DEPARTMENT OF EDUCATION  

– CAREER AND TECHNICAL EDUCATION                  
– MANAGEMENT INFORMATION SERVICES UNIT, BOX 36                    

• 1535 WEST JEFFERSON STREET                         
– PHOENIX, AZ  85007               
– 602- 542-5486

• I CERTIFY THAT THE INFORMATION SUBMITTED IS TRUE AND CORRECT TO THE BEST OF MY                                        
• KNOWLEDGE, AND THAT DOCUMENTATION WILL BE MAINTAINED FOR AUDITING AND MONITORING PURPOSES.                            
•
•
• -------------- ------------------------------------------------------------
• DATE                   SIGNATURE OF SUPERINTENDENT OR AUTHORIZED OFFICIAL                                       
•
• CONTACT PERSON -------------------------------- PHONE -----------------
•
•
• SPECIAL NEEDS
• MIN    NO                                                       ECON ACAD          ENROLLMENT COUNTS  
• TRAN COURSE CODE                          PER    OF             TECH  CERTIFICATE NO.                         DIS     DIS
• CODE COURSE TITLE   TERM   PER WEEK WKS ROOM PREP  TEACHER'S NAME  HNDCP LEP ADV    ADV SP   M    F   09    10    11  12      TOTAL  COUNT   

CTDS    
• ------------------------------------------------------------------------------------------------------------------------------------
•
•

CTE AddressCTE Address

Signature LinesSignature Lines

Always on Page 1Always on Page 1

VERIFICATIONVERIFICATION
VERIFICATIONVERIFICATION
VERIFICATIONVERIFICATION
!!!!!!!!!!!!!!!!!!!!!!!!!!

Timely SubmissionsTimely Submissions
(Verification)(Verification)

Districts Districts with corrections or with corrections or 
changeschanges,, may fax (in order to meet may fax (in order to meet 
the deadline) and MUST mail their the deadline) and MUST mail their 
signature page/s, signature page/s, fax ONLY afterfax ONLY after
corrected data has been submitted corrected data has been submitted 
electronically and email notification electronically and email notification 
has been sent to CTEhas been sent to CTE
Please fax and/or mailPlease fax and/or mail onlyonly signature signature 
page/s, page/s, not entire report/snot entire report/s

FAX 602FAX 602--542542--58325832
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Timely SubmissionsTimely Submissions
(Verification)(Verification)

Districts Districts without corrections or without corrections or 
changeschanges,, MUST send an email MUST send an email 
notification to:notification to:
STWDataCollection@ade.az.govSTWDataCollection@ade.az.gov,,
stating they have no corrections stating they have no corrections 
or changesor changes, and MUST mail their , and MUST mail their 
signature page/s to CTE by the signature page/s to CTE by the 
submission deadlinesubmission deadline

Verification and SignaturesVerification and Signatures
DO NOTDO NOT fax or mail signature fax or mail signature 
pages pages UNTILUNTIL you have you have 
electronically submitted electronically submitted 
necessary corrections necessary corrections oror
you do not have corrections you do not have corrections 
to maketo make

Your signature verifies that either Your signature verifies that either 
you have you have NO CORRECTIONSNO CORRECTIONS or or 
you have already submitted the you have already submitted the 
corrections neededcorrections needed

5 Key Codes to Remember ! 5 Key Codes to Remember ! 
(text file submissions)(text file submissions)

When entering or correcting yourWhen entering or correcting your
enrollment data, it is enrollment data, it is VERYVERY
important to remember the important to remember the 
5 KEY CODES5 KEY CODES
•• CTDSCTDS
•• Course CodeCourse Code
•• Teacher Certification NumberTeacher Certification Number
•• TermTerm
•• PeriodPeriod
You You cannot modifycannot modify these these KEY KEY 

CODES CODES ––
You will need to You will need to deletedelete and and addadd

the new recordthe new record
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Course Enrollment ReminderCourse Enrollment Reminder
(text file)(text file)

Report Name:  VOCI 11-1 Arizona Department of Education Report Date:  XX/XX/XX
XXXth Day CTE Vocational Enrollment Verification Report

CTD:  122356 SCH: 001 School Year 20XX – 20XX
NUMBER OF STUDENTS      

TAKING VOC.   

COURSES IN

SPECIAL NEEDS                                    ANOTHER SCH.  

MIN  NO                           ECON ACAD          ENROLLMENT COUNTS         AND SCH. NO.  

TRAN COURSE CODE              PER  OF       TECH CERTIFICATE NO. DIS DIS                                               

CODE COURSE TITLE    TERM PER WEEK WKS ROOM PREP TEACHER'S NAME HNDCP LEP ADV ADV SP   M    F   09  10  11  12 TOTAL COUNT  CTDS

------------------------------------------------------------------------------------------------------------------------------------

A  A  51.1600.10           1     351.1600.10           1     3 0250 18  b125 T 0250 18  b125 T 123456789123456789 03  00  00 00 00  5  10   0  0 06 09 015  00003  00  00 00 00  5  10   0  0 06 09 015  000 000000000000000000

Nursing Related SvcNursing Related Svc

VOCI 11VOCI 11--1 report 1 report -- When reviewing your data if you When reviewing your data if you 
discover corrections that need to be made for one of discover corrections that need to be made for one of 
the the 55 KEY CODESKEY CODES you will need to you will need to DELETE DELETE the record the record 
and and ADD A NEW RECORD ADD A NEW RECORD and resubmitand resubmit

Course Enrollment ReminderCourse Enrollment Reminder
(text file)(text file)

Report Name:  VOCI 11-1 Arizona Department of Education Report Date:  XX/XX/XX
XXXth Day CTE Vocational Enrollment Verification Report

CTD: 122356 SCH: 001 School Year 20XX – 20XX
NUMBER OF STUDENTS      

TAKING VOC.   

COURSES IN

SPECIAL NEEDS                                    ANOTHER SCH.  

MIN  NO                           ECON ACAD          ENROLLMENT COUNTS         AND SCH. NO.  

TRAN COURSE CODE              PER  OF       TECH CERTIFICATE NO. DIS DIS                                               

CODE COURSE TITLE    TERM PER WEEK WKS ROOM PREP TEACHER'S NAME HNDCP LEP ADV ADV SP   M    F   09  10  11  12 TOTAL COUNT  CTDS

------------------------------------------------------------------------------------------------------------------------------------

C   C   51.1600.10           1     351.1600.10           1     3 0250 18  b125 T 0250 18  b125 T 123456789123456789 03  00  00 00 00  5  10   0  0 06 09 015  00003  00  00 00 00  5  10   0  0 06 09 015  000 000000000000000000

Nursing Related Nursing Related SrvSrv

VOCI 11VOCI 11--1 report 1 report -- When reviewing your data if you When reviewing your data if you 
discover corrections that need to be made and discover corrections that need to be made and DO DO 
NOTNOT effect the effect the 5 KEY CODES5 KEY CODES -- use a use a ““CC”” for change for change 
as the transaction code and resubmitas the transaction code and resubmit

Course Enrollment ErrorsCourse Enrollment Errors
All records listed on the All records listed on the 

VOCI 11VOCI 11--2 error report 2 error report 
have not been addedhave not been added to to 
the Course Enrollment the Course Enrollment 
Master Print Report file Master Print Report file 
(VOCI 21) (VOCI 21) -- you will you will 
need to need to ADDADD the the 
corrected record and corrected record and 
rere--submit your datasubmit your data
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Errors to AvoidErrors to Avoid
•• Duplicate TransactionDuplicate Transaction--
(text file only)(text file only)
The same The same 5 KEY CODES5 KEY CODES have have 
already been recorded on the already been recorded on the 
Course Enrollment Master Print file Course Enrollment Master Print file 

EitherEither
(a) Combine your data to one record (a) Combine your data to one record OR OR 
(b) Add a new Course Code, using the 8(b) Add a new Course Code, using the 8thth (last) (last) 

digit as an identifier (you can only change digit as an identifier (you can only change 
the eighth digit if it is 0) the eighth digit if it is 0) -- * * you cannot utilize you cannot utilize 
all of the 8all of the 8thth digits, refer to your Handbook digits, refer to your Handbook 
for specific Course Codes for specific Course Codes 

51.1600.151.1600.100 51.1600.151.1600.111 51.1600.151.1600.122

Errors to AvoidErrors to Avoid

•• Record already exists in the Record already exists in the 
enrollment fileenrollment file

The entire record is identical The entire record is identical 
to a record already in the to a record already in the 
Course Enrollment Master Course Enrollment Master 
Print Report (VOCI 21) filePrint Report (VOCI 21) file

No action is required unless No action is required unless 
the record is incorrectthe record is incorrect

Errors to AvoidErrors to Avoid
•• Teacher Certification Teacher Certification 

number not on filenumber not on file
Verify the certification Verify the certification 

number is correctnumber is correct
eithereither

ReRe--submit correct data submit correct data 
oror

Fax a copy of the Fax a copy of the 
certificate to CTE for certificate to CTE for 

verification:verification:
FAX 602FAX 602--542542--58325832
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Errors to AvoidErrors to Avoid
Teacher CertificationTeacher Certification//

Articulated CourseArticulated Course
You You MUSTMUST use the use the ACTUAL TEACHER SSN ACTUAL TEACHER SSN 

OROR
enter 9 ZEROS enter 9 ZEROS ANDAND CERTIFICATE / CERTIFICATE / 

LICENSE NUMBER LICENSE NUMBER ANDAND FIRST & LAST FIRST & LAST 
NAMENAME for for ALL ALL postsecondary  teachers postsecondary  teachers ––
THEY WILL BE  VERIFIEDTHEY WILL BE  VERIFIED

add to favoadd to favorites for text filesrites for text files

http://http://www.ade.az.gov/misinternet/filelayout/vociarticulated.aspwww.ade.az.gov/misinternet/filelayout/vociarticulated.asp

Errors to AvoidErrors to Avoid
•• Number of minutes Number of minutes 

reported for course reported for course 
is incorrectis incorrect
Report the Report the actualactual
minutes of minutes of 
classroom time the classroom time the 
course is taught course is taught --
even if the class even if the class 
meets less than 225 meets less than 225 
minutes per weekminutes per week

Errors to AvoidErrors to Avoid
•• CoCo--op and DCE op and DCE 

CoursesCourses
Must be part of the Must be part of the 
coherent sequence of coherent sequence of 

program courses  program courses  
Cannot Cannot ““standstand--alonealone””
as the only course as the only course 
offeredoffered
Students must have Students must have 
taken a previous Level taken a previous Level 
III CourseIII Course
Usually 1100 minutes Usually 1100 minutes 
per week per week 

52.0400.80 or .70  52.0400.80 or .70  plusplus
52.0400.10  52.0400.10  oror
52.0400.2052.0400.20
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Errors to AvoidErrors to Avoid
•• If an instructor is teaching If an instructor is teaching 

different courses in the different courses in the 
same periodsame period -- you will need you will need 
to separate the different to separate the different 
courses being taught during courses being taught during 
that period.  See the that period.  See the 
Program Coherent Program Coherent 
Sequence SectionSequence Section in in -- ““The The 
Handbook Handbook –– Secondary Secondary 
Career and Technical Career and Technical 
Education Resource Education Resource 
Handbook April 2005Handbook April 2005””

Errors to AvoidErrors to Avoid
•• Number of Weeks Number of Weeks 

is Less than 6 or is Less than 6 or 
Greater than 20Greater than 20

Verify the number of Verify the number of 
weeks the course is weeks the course is 
taught in one taught in one 
semester semester -- usually 18 usually 18 
weeksweeks

Teacher CertificationTeacher Certification
Certification requirements for Certification requirements for 

Career and Technical Education Career and Technical Education 
programsprograms are located in are located in ““The The 
HandbookHandbook”” on the last page of on the last page of 
each coherent sequence each coherent sequence 
program description program description 

Career and Technical Education Career and Technical Education 
certification questions are certification questions are 
referred to the ADE Certification referred to the ADE Certification 
Unit:  602Unit:  602--542542--43674367
If your district has improperly If your district has improperly 
certified teachers certified teachers –– you will you will 
receive an receive an Improper Teacher Improper Teacher 
Certification Report (VOCI 17)Certification Report (VOCI 17)



7-23

Teacher CertificationTeacher Certification
TeachersTeachers MUSTMUST

be certified be certified by by 
February 28February 28
to teach their to teach their 
appropriate appropriate 
coursecourse

Program EnrollmentProgram Enrollment
(Unduplicated Count)(Unduplicated Count)

The Purpose of Program The Purpose of Program 
Enrollment ReportingEnrollment Reporting

Program EnrollmentProgram Enrollment is used to is used to 
determine which programs are determine which programs are 
expected to be submitted for expected to be submitted for 
Concentrator and Placement reports in Concentrator and Placement reports in 
July July 
to calculate Nontraditional to calculate Nontraditional 
Participation for Performance Participation for Performance 
MeasuresMeasures
to compile the Consolidated Annual to compile the Consolidated Annual 
Report (CAR) submitted to the federal Report (CAR) submitted to the federal 
governmentgovernment
submitted to the state legislators to submitted to the state legislators to 
report the number of students served report the number of students served 
by Career and Technical Educationby Career and Technical Education
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Enrollment ReportingEnrollment Reporting
Program Enrollment Program Enrollment -- End of End of 

Year ReportsYear Reports
Program Enrollment Reports Program Enrollment Reports --
Unduplicated CountUnduplicated Count
(original and verification (original and verification --
VOCI VOCI --25, errors will be 25, errors will be 
notednoted))

Program Enrollment Master Program Enrollment Master 
Print Report Print Report --
(VOCI (VOCI --26)26)

other Labeled Reports other Labeled Reports --

Labeled ReportsLabeled Reports
(reference reports)(reference reports)

Program Enrollment Program Enrollment --
Level III Course Enrollment Level III Course Enrollment 
w/o Supporting Program w/o Supporting Program 
EnrollmentEnrollment
Program Enrollment w/o Program Enrollment w/o 
Supporting Level III Course Supporting Level III Course 
EnrollmentEnrollment
FY200X Enrollment FY200X Enrollment 
Alignment ReportAlignment Report

Level III Course Enrollment w/o Level III Course Enrollment w/o 
Supporting Program EnrollmentSupporting Program Enrollment

Level III Course enrollment w/o supporting Program enrollment
CTDS DistrictName SchoolName ProgramCIP ProgramTitle
123456 SAMPLE UNIFIED DISTRICT        SAMPLE HIGH SCHOO   480500 Precision Metal Work
123456001 SAMPLE UNIFIED DISTRICT        SAMPLE HIGH SCHOOL 100200 Radio/Television Tch
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Program Enrollment w/o Program Enrollment w/o 
Supporting Level III Course Supporting Level III Course 

EnrollmentEnrollment
Program enrollment w/o supporting level III Course enrollment

CTDS DistrictName SchoolName ProgramCIP ProgramTitle
123456001  SAMPLE UNIFIED DISTRICT   SAMPLE HIGH SCHOOL         010300 Ag Bus Mg Agriscienc
123456001  SAMPLE UNIFIED DISTRICT   SAMPLE HIGH SCHOOL         120500 Culinary Arts
123456001  SAMPLE UNIFIED DISTRICT   SAMPLE HIGH SCHOO          521800 Mkt, Mgt, Entrepren

FY200X Enrollment Alignment FY200X Enrollment Alignment 
ReportReport

FY200X Enrollment Alignment Report

CTD      123456 SAMPLE UNION HIGH SCH DIST
CTDS   123456001 SAMPLE HIGH SCHOOL
Program   Program Title                NOI             Coheren  CE       CE Non- Coop        Coop- Reports PE

Sequence        40th 100th CoopL3        Lvl 3         Only      NOI-BG- EOY

520400        Admin Info Services07/01/2000         4                    5 5             8                  2                   Aligned             122
010300        Ag Bus Mg 07/01/2000         8                   10 10 18                2                          Aligned 117
510800        Allied Health Servic 04/01/2003         2                     4 4              8                 0                   Aligned               53
151200        Business I T             04/01/2003        3      3 3              6                 0                   Aligned               37
460400       Construction 07/01/2000   Not in BG Not Aligned
120500       Culinary Arts 07/01/2000         3                     1 1              0                 2           Error   Not Aligned           62 
151300        Drafting/Design 07/01/2000         3                     3 3              6                 0                   Aligned             21
131200        Early Childhood Prof07/01/2000         3          4          4               6                 2       Aligned             50
131500        Education 04/01/2004         1                     1 1              2                 0                   Aligned            16
480700        Woodworking Not Active           2                     1           1        2 Not Aligned             4

Program Enrollment SubmissionProgram Enrollment Submission
All enrollment submissions All enrollment submissions 

and correctionsand corrections MUSTMUST be be 
submitted electronically by submitted electronically by 
one of the following one of the following 
methods:methods:

CTE Online system*CTE Online system*
oror

Email attachment, Disk or Email attachment, Disk or 
CD (text format)CD (text format)****

*http://*http://www.ade.az.gov/PerfMeasures/splash.aspwww.ade.az.gov/PerfMeasures/splash.asp
**http://**http://www.ade.az.gov/misinternet//filelayout/vocipgm.aspwww.ade.az.gov/misinternet//filelayout/vocipgm.asp

add to favoritesadd to favorites
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Program EnrollmentProgram Enrollment
(Unduplicated Count)(Unduplicated Count)

•• Program Enrollment Report Program Enrollment Report 
(VOCI(VOCI--25, errors will be noted)25, errors will be noted)

•• Program Enrollment Master Print Program Enrollment Master Print 
Report (VOCIReport (VOCI--26)26)

These are the EndThese are the End--ofof--Year Year 
unduplicated student count reportsunduplicated student count reports
EACHEACH student enrolled in at least student enrolled in at least 
ONEONE Career and TechnicalCareer and Technical
Education course during the year Education course during the year 
should be included on this reportshould be included on this report

Program EnrollmentProgram Enrollment
(Unduplicated Count)(Unduplicated Count)

Students need to be reported Students need to be reported 
in the in the primary program primary program 
areaarea they are enrolled in:they are enrolled in:

LEVEL III  (if using levels)LEVEL III  (if using levels)
LEVEL IILEVEL II

LEVEL ILEVEL I
Each student should only Each student should only 
be counted be counted ONEONE timetime
Report any qualified student Report any qualified student 
in a in a nontraditionalnontraditional program, program, 
if appropriateif appropriate

Program EnrollmentProgram Enrollment
(Unduplicated Count)(Unduplicated Count)

CTE Online System*CTE Online System*
Click onClick on ProgramProgram

* * http://www.ade.az.gov/PerfMeasures/splash.asphttp://www.ade.az.gov/PerfMeasures/splash.asp
add to favoritesadd to favorites
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Program EnrollmentProgram Enrollment
(Unduplicated Count)(Unduplicated Count)

CTE Online SystemCTE Online System
Choose your Choose your SchoolSchool
or select theor select the CTDSCTDS
NumberNumber

Click on Click on GOGO

Program EnrollmentProgram Enrollment
(Unduplicated Count)(Unduplicated Count)

CTE Online SystemCTE Online System
Click onClick on
2007 Enrollments2007 Enrollments

Program EnrollmentProgram Enrollment
(Unduplicated Count)(Unduplicated Count)

CTE Online SystemCTE Online System
Click on the blinkingClick on the blinking
+ Add New Record+ Add New Record

Click here to get a detailed report (if available)Click here to get a detailed report (if available)
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Program EnrollmentProgram Enrollment
(Unduplicated Count)(Unduplicated Count)

CTE Online SystemCTE Online System
Choose a Choose a Program Program 
DescriptionDescription or or 
preferably a preferably a Program Program 
NumberNumber

Click onClick on SubmitSubmit

Program EnrollmentProgram Enrollment
(Unduplicated Count)(Unduplicated Count)

CTE Online SystemCTE Online System
Begin entering data:Begin entering data:

Enrollment Count by Enrollment Count by GradeGrade
Enrollment Count by Enrollment Count by 
GenderGender
Enrollment Count by Enrollment Count by Ethnic Ethnic 
Group and GenderGroup and Gender
Enrollment Count by Enrollment Count by 
Special Populations and Special Populations and 
GenderGender (see BG(see BG--if IVEP is if IVEP is 
needed)needed)

Program EnrollmentProgram Enrollment
(Unduplicated Count)(Unduplicated Count)

CTE Online SystemCTE Online System
Click onClick on SubmitSubmit
If there are If there are ANYANY
errors, you will errors, you will 
receive an error receive an error 
message message -- correct the correct the 
errorerror

•• Click on Click on SubmitSubmit, , 
againagain
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Program EnrollmentProgram Enrollment
(Unduplicated Count)(Unduplicated Count)

CTE Online SystemCTE Online System
Click on Click on FinishFinish

Program EnrollmentProgram Enrollment
(Unduplicated Count)(Unduplicated Count)

CTE Online SystemCTE Online System
You will be able to You will be able to 
ViewView, , ModifyModify or or DeleteDelete
most recordsmost records
You cannot You cannot ModifyModify a a 
PROGRAM NUMBERPROGRAM NUMBER --
you needyou need to to DeleteDelete, , 
then then Add Add the new the new 
recordrecord

Click here to get a detailed reportClick here to get a detailed report

Enrollment ReportingEnrollment Reporting
CTE Online SystemCTE Online System

DELETING RECORDSDELETING RECORDS

ONCE YOU DELETE A RECORD, ONCE YOU DELETE A RECORD, 
ITIT’’S GONE !S GONE !
If you If you DELETEDELETE a record a record 
by mistake, by mistake, you will need to you will need to 
ADD the record back againADD the record back again
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Enrollment ReportingEnrollment Reporting
When data has been When data has been 

submitted using the CTE submitted using the CTE 
Online system, you Online system, you MUSTMUST
send an email notification, send an email notification, 
stating the data submitted is stating the data submitted is 
complete and ready to be complete and ready to be 
processed, include your processed, include your 
school/dist nameschool/dist name,, to the to the 
following address:following address:

STWDataCollection@ade.az.govSTWDataCollection@ade.az.gov

Enrollment ReportingEnrollment Reporting
CTE cannot process your CTE cannot process your 
online data submissions online data submissions 
until email notification is until email notification is 
receivedreceived

Do not make correctionsDo not make corrections
to data submitted, to data submitted, until until 

you receive a verification you receive a verification 
report from CTEreport from CTE

Program Enrollment ReportingProgram Enrollment Reporting
Email attachment, Email attachment, 

CD or Disk CD or Disk 
(text file)(text file)

SubmissionSubmission
The format is located The format is located 

at the following at the following 
address:address:

http://http://www.ade.az.gov/misinternet/filelayout/vocipgm.aspwww.ade.az.gov/misinternet/filelayout/vocipgm.asp

add to favorites for text filesadd to favorites for text files
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Text File Format Text File Format –– Program Program 
EnrollmentEnrollment

VERIFICATIONVERIFICATION
VERIFICATIONVERIFICATION
VERIFICATIONVERIFICATION
!!!!!!!!!!!!!!!!!!!!!!!!!!

VERIFICATION!VERIFICATION!
40TH DAY
100TH DAY
PROGRAM ENROLLMENT –
due April 27, 2007

YOU MUST VERIFY, SUBMIT CORRECTIONS
ELECTRONICALLY (IF NEEDED) AND SIGN EACH SCHOOL’S 

REPORT SIGNATURE PAGE/S AND MAIL THEM TO CTE:
ARIZONA DEPARTMENT OF EDUCATION

1535 W JEFFERSON ST BIN #36
PHOENIX AZ 85007

YOU MAY FAX A COPY IN ORDER TO MEET A SUBMISSION 
DEADLINE… YOU STILL NEED TO MAIL YOUR 
ORIGINAL SIGNATURE PAGE/S

FAX 602-542-5832
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Signature PageSignature Page
(VOCI 25)(VOCI 25)

• REPORT NAME:  VOCI 25-1                           ARIZONA DEPARTMENT OF EDUCATION     REPORT DATE:  09/09/05  
• CAREER AND TECHNICAL EDUCATION                   PAGE:      1     
• CTY   TYPE    DIST  SCH PROGRAM ENROLLMENT VERIFICATION REPORT             
• SCHOOL YEAR 04-05                                                          
• COUNTY:   PINAL                                                 
• DISTRICT:                                                       
• SCHOOL:                                                         
• THE FOLLOWING INFORMATION REFLECTS THE PROGRAM ENROLLMENT SUBMITTED BY YOUR DISTRICT.                                         
• PLEASE REVIEW IT FOR CORRECTNESS.  BASIC ERRORS HAVE BEEN UNDERLINED, AND ERROR                                               
• MESSAGES INCLUDED.                                            
• PLEASE MAKE ANY CHANGES IF REQUIRED, SIGN THE REPORT, AND RETURN IT TO THE: 
•
• ARIZONA DEPARTMENT OF EDUCATION               
• CAREER AND TECHNICAL EDUCATION              
• MANAGEMENT INFORMATION UNIT, BOX 36             
• 1535 WEST JEFFERSON STREET            
• PHOENIX, ARIZONA  85007

602-542 - 5486

• I CERTIFY THAT THE INFORMATION SUBMITTED IS TRUE AND CORRECT TO THE BEST OF MY                                        
• KNOWLEDGE, AND THAT DOCUMENTATION WILL BE MAINTAINED FOR AUDITING AND MONITORING PURPOSES.                            
•
• ______________      ________________________________________________________                                          
• DATE              SIGNATURE OF SUPERINTENDENT OR AUTHORIZED OFFICIAL                                             
•
•
• CONTACT PERSON   _________________________________    PHONE   _________________                                      
• ------------------------------------------------------------------------------------------------------------------------------------
• *           *TP*                                           
• *  PROGRAM  *ER*    ENROLLMENT     *              *        ENROLLMENT BY           *   ENROLLMENT BY SPECIAL   *   TOTAL   
• TRAN *  CIP CODE *CE*    BY GRADE       *  ENROLLMENT  *        ETHNIC GROUP AND SEX        *    NEEDS GROUP AND SEX    *  PROGRAM  
• CODE *  TITLE    *HP* 09   10   11   12 *    BY SEX    *  WHITE BLACK HISPANIC INDIAN ASIAN *  HAND LEP  ECON ACAD  SP  *   COUNT   
• ------------------------------------------------------------------------------------------------------------------------------------
•
• A     100200    N    2    4    2    6 * MALE:     13        8 0      3       2      0     2    1    2    1    0   *    14 
• Radio/Television Tch * FEMALE:    1        1     0      0       0    0     0    0    1    0    0   *           
•
•
•

Signature LinesSignature Lines

CTE AddressCTE Address

Always on Page 1Always on Page 1

Timely SubmissionsTimely Submissions
(Verification)(Verification)

Districts Districts with corrections or with corrections or 
changeschanges,, may fax and MUST may fax and MUST 
mail their signature page/s, mail their signature page/s, 
ONLYONLY after corrected data has after corrected data has 
been submitted electronically been submitted electronically 
and email notification has been and email notification has been 
sent to CTE by the submission sent to CTE by the submission 
deadlinedeadline
Please fax and mail only Please fax and mail only 
signature page/s, not entire signature page/s, not entire 
report/sreport/s FAX 602FAX 602--542542--58325832

Timely SubmissionsTimely Submissions
(Verification)(Verification)

Districts Districts without corrections or without corrections or 
changeschanges,, MUST send an email MUST send an email 
notification to:notification to:
STWDataCollection@ade.az.govSTWDataCollection@ade.az.gov,,
stating you have no corrections stating you have no corrections 
or changesor changes, and MUST mail their , and MUST mail their 
signature page/s to CTE by the signature page/s to CTE by the 
submission deadlinesubmission deadline
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Verification and SignaturesVerification and Signatures
DO NOTDO NOT fax or mail fax or mail 
signature pages signature pages UNTILUNTIL you you 
have electronically have electronically 
submitted necessary submitted necessary 
corrections or you do not corrections or you do not 
have corrections to makehave corrections to make
Your signature verifies that Your signature verifies that 
you have you have NO CORRECTIONSNO CORRECTIONS
or or you have already you have already 
submitted the corrections submitted the corrections 
neededneeded

VERIFICATION !!!VERIFICATION !!!
Your Program Enrollment Your Program Enrollment 

VerificationVerification
•• VOCI 25 Program Enrollment VOCI 25 Program Enrollment 

Verification reportVerification report
•• VOCI 26 Program Enrollment VOCI 26 Program Enrollment 

Master Print ReportMaster Print Report

Labeled Reports (if applicable)Labeled Reports (if applicable)

Errors to AvoidErrors to Avoid

•• Duplicate TransactionDuplicate Transaction

The program (CIP) code The program (CIP) code 
(six digits) has already (six digits) has already 
been submitted been submitted --
Review and/or Review and/or 

Combine Combine 
your data to one entryyour data to one entry
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Errors to AvoidErrors to Avoid
•• Program CIP Code Program CIP Code 

InvalidInvalid
Verify the Program CIP Verify the Program CIP 
Code number listed in Code number listed in 
the Handbookthe Handbook--
““Secondary Career and Secondary Career and 
Technical Education Technical Education 
Resource Handbook Resource Handbook --
April 2005April 2005”” -- or online or online 
atat::

http://www.ade.az.gov/cte/careerpathways/Handbook.asphttp://www.ade.az.gov/cte/careerpathways/Handbook.asp
add to favoritesadd to favorites

Errors to AvoidErrors to Avoid

REPORT NAME:  VOCI 25-1                                ARIZONA DEPARTMENT OF EDUCATION                      REPORT DATE:  06/01/04  
SECONDARY CTE VOCATIONAL EDUCATION                              PAGE:       2    

CTY 10   TYPE 15   DIST 08   SCH 333           PROGRAM ENROLLMENT VERIFICATION REPORT                                           
SCHOOL YEAR XX-XX                                                          

COUNTY:   PIMA                                                  
DISTRICT: Any town School                                       
SCHOOL:   Any town HS                                           

THE FOLLOWING INFORMATION REFLECTS THE PROGRAM ENROLLMENT SUBMITTED BY YOUR DISTRICT.                                         
PLEASE REVIEW IT FOR CORRECTNESS.  BASIC ERRORS HAVE BEEN UNDERLINED, AND ERROR                                               
MESSAGES INCLUDED.                                            

------------------------------------------------------------------------------------------------------------------------------------
*           *TP*                                           
*  PROGRAM  *ER*    ENROLLMENT     *              *        ENROLLMENT BY           *   ENROLLMENT BY SPECIAL   *   TOTAL   

TRAN *  CIP CODE *CE*    BY GRADE       *  ENROLLMENT  *        ETHNIC GROUP AND SEX        *    NEEDS GROUP AND SEX    *  PROGRAM  
CODE *  TITLE    *HP* 09   10   11   12 *    BY SEX    *  WHITE BLACK HISPANIC INDIAN ASIAN *  HAND LEP  ECON ACAD  SP  *   COUNT   
------------------------------------------------------------------------------------------------------------------------------------

A     151300    N   24   16    6    5 * MALE:     43        0 0     40       1      2     5    5   15    7    0   *    51 
*                       *       

Drafting/Design Tech                * FEMALE:    8        0 0      8       0      0     1    3    6    2    0   *       

*                       ---- ---- ---- ---- ---- *           
*****FEMALE SPECIAL POPS COUNT > FEMALE SEX COUNT     

Verify the Enrollment count in the Special Pops group is not Verify the Enrollment count in the Special Pops group is not 
greater than the Enrollment count by sex greater than the Enrollment count by sex -- for either genderfor either gender

Female special pop count > Female sex countFemale special pop count > Female sex count

Male special pop count > Male sex countMale special pop count > Male sex count

Errors to AvoidErrors to Avoid
Before you submit your Before you submit your 
Program Enrollment Program Enrollment 
(unduplicated count) data (unduplicated count) data 
to CTE to CTE –– VerifyVerify ALL ALL 
Programs are reported as Programs are reported as 
submitted for 40submitted for 40thth Day andDay and
100100thth Day CourseDay Course
Enrollment on the Enrollment on the 
Master Print ReportMaster Print Report
(VOCI 21)(VOCI 21)

Program 
Enrollment

Course 
Enrollment
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Course Enrollment OverviewCourse Enrollment Overview
4040thth Day Course Enrollment  Day Course Enrollment  andand
4040thth Day Course Enrollment Day Course Enrollment 

VerificationVerification
100100thth Day Course Enrollment  Day Course Enrollment  andand
100100thth Day Course Enrollment Day Course Enrollment 

VerificationVerification
VOCI 11VOCI 11--1 and 1 and VOCI 11VOCI 11--2, if errors2, if errors
VOCI 21, Course Enrollment VOCI 21, Course Enrollment 
Master Print ReportMaster Print Report
VOCI 17, Improper Teacher VOCI 17, Improper Teacher 
Certification ReportCertification Report
FY200X 100FY200X 100thth Day Alignment  Day Alignment  
ReportReport

Program Enrollment OverviewProgram Enrollment Overview
Program Enrollment Program Enrollment 
(Unduplicated Count) and (Unduplicated Count) and 
Program Enrollment Program Enrollment 
(Unduplicated Count)(Unduplicated Count)

VerificationVerification
VOCI 25VOCI 25
VOCI 26 Program Enrollment Master Print VOCI 26 Program Enrollment Master Print 
ReportReport
FY200X Enrollment Alignment ReportFY200X Enrollment Alignment Report

End of Year ReportsEnd of Year Reports
Submit Program Submit Program 

EnrollmentEnrollment
(unduplicated count) (unduplicated count) --
by April by April 27, 200727, 2007

Submit Concentrator and Submit Concentrator and 
Placement reports  byPlacement reports  by
July 2, 2007July 2, 2007
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FY200X End of Year Alignment FY200X End of Year Alignment 
ReportReport

• FY 200X End of Year Alignment Report
•
• CTD 123456 SAMPLE HS DISTRICT
• CTDS 123456789 SAMPLE HIGH SCHOOL
• Reports
Program    Program Title         NOI             Coherent     CE        CE Non-Coop      Coop    Coop- Report            2006 2005 PE            NOI-BG-
• Sequence   40th 100th CoopL3           Lvl 3     Only      NOI-BG- Concentrators  Placement EOY          PM-PE
520400                                   Not Active       Not in BG Not Aligned        003 015 Not Aligned
010300      Agriscience 01/01/1995          3 5            5 10                   0                        Aligned       010 009 84             Aligned
470600      Automotive Tech  01/01/1995          4 3           4 6                    1                        Aligned      014 004 70             Aligned
520200      Business Mgmt & 04/01/2005          5 4           2 4                    2                        Aligned      42          Not Aligned
460400      Construction Tech01/01/1995          4 3           3 6                    0                        Aligned      005 003 60              Aligned
120500     Culinary Arts          01/01/1995          5 2           7 7                    2                        Aligned      016 002 126             Aligned
521900      Design and Merch01/01/1995          4 3           5 6                    2                        Aligned      004 009 54              Aligned
151300      Drafting and Desi 01/01/1995          5 1           1 2                    0                        Aligned 23          Not Aligned
131200      Early Childhood Ed01/01/1995         3 1                          0                    1        Error     Not Aligned          007 006 Not Aligned
150300      Electronics Techno01/01/1995         2 3           3 6                    0                         Aligned     008 006 44               Aligned
521800      Marketing Manage01/01/1995          3 1           1 2                    0                         Aligned     001 005 24               Aligned
480500      Welding Technolog01/01/1995         4 8           8 16                   0                         Aligned      002 009 1                Aligned

Who do you call with
a Program question?
Who do you call withWho do you call with
a Program question?a Program question?
•• Agriculture Agriculture Dennis Dennis FiscusFiscus (602) 542(602) 542--53565356
•• Business Business Janet Gandy      Janet Gandy      (602) 542(602) 542--50465046
•• EducationEducation (call Jan (call Jan BriteBrite)) (602) 542(602) 542--43654365
•• FACSFACS (call Jan (call Jan BriteBrite)) (602) 542(602) 542--43654365
•• Health /Health / Janice Janice BilanBilan (602) 542(602) 542--33743374

Community ServiceCommunity Service
•• Marketing/BITSMarketing/BITS Shea PadillaShea Padilla (602) 542(602) 542--50495049
•• Industrial Tech  Industrial Tech  Joe EppersonJoe Epperson (602) 542(602) 542--54235423
•• Certification UnitCertification Unit (602) 542(602) 542--43674367

Who do you call with a Who do you call with a 
Basic Grant question?Basic Grant question?

•• Tom Tom BartzBartz 602602--542542--78567856
•• Kerry Kerry BudingerBudinger 602602--542542--34373437
•• Gerry CorcoranGerry Corcoran 602602--542542--53155315
•• KarleneKarlene DarbyDarby 602602--542542--34503450
•• Roger EllisRoger Ellis 602602--542542--22982298
•• Rose HurwitzRose Hurwitz 602602--542542--50755075
•• Jeanne RobertsJeanne Roberts 602602--364364--22112211
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Who do you call with a Who do you call with a 
Concentrator or Concentrator or 
Placement  question?Placement  question?

• Helen Bootsma 602-542-5963
• Penny Legge 602-364-2470

Need Assistance ?Need Assistance ?
•• Jet Wilson  Jet Wilson  

602602--542542--54865486
•• Della Hofer Della Hofer 

602602--542542--5711 5711 
•• Steve Saline   Steve Saline   

602602--542542--55665566
•• Donna Kerwin Donna Kerwin 

602602--542542--78817881

QUESTIONS ?QUESTIONS ?
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THANK   YOUTHANK   YOU

HAVE FUN      HAVE FUN      
REPORTING !REPORTING !


